Outlook Schedule Import Instructions

In Outlook:
. 1. Open Microsoft Outlook and select "Import and Export” from the file menu.
. 2. In the list of actions choose "Import from another program or file".

Choose an action ko perform:

Expart ko a file
Impart a YCARD File | wef)
Import an iCalendar or vwCalendar file [ ves

Impork Fram another program or File
Import Internet Mail Account Setkings
Import Internet Mail and Addresses

. 3. Select "Comma Seperated Values (Windows)".

Select file type ko import From:

ACT! 2.0 Contact Manager For Windows h
ACT! 3%, 4.0 Contack Manager For Windows ;
Comma Separated Yalues (DOS!
‘Comma Separated Yalues Cwindows]

dBase

ECCO 2.0, 3.0, 4.0

Lokus Organizer 4.x

Lokus Organizer S.x i

. 4. Browse for the .csv file in the location you had saved and double-click.

j q:" @xD-TDD[ST

. 5. Select "Calendar" as your destination folder

Select destination Falder:

@ Inb E
{E'S Journal -
@}s Motes

@ Dutbo

2 Public Folders - amplifyhosting, com
-1 %E Public Folders - amplifystudios, com
{E‘fﬁ Calendar
{é‘l Zonkacks
qjﬁ Journal
Motes

'@'3 ProductDes

0 Tasks

TN Ouiklic Beldare - Bauacian | asenina

. 6. After you click next the "Import to file" will appear. Click Finish and your calendar is now updated with this
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seasons games.

The Following actions will be performed:

]El Import "senators_outlook, csy" inko Folder: Calen. . Map Cuskom Fields ...

iZhange Destination ...

This may take a few minutes and cannok be canceled.

[E < Back Finizh Cancel
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